Starting a Business / ASP 5861
Starting and Managing a Business (Competency 7)	946-563
	Worksheet 1  Information Phase	Due Date: 	



	Candidate’s Name: 	
Centre: 	
Permanent Code: 	


Instructions:	Write a summary description of what you have learned about each of the following in the table below.

	Legal Forms of Business Organizations in Quebec

	Sole Proprietorship
	

	
	

	
	

	General Partnership
	

	
	

	
	

	Corporation
	

	
	

	
	

	Cooperative
	

	
	

	
	

	Other types of businesses
	

	
	

	
	









	946-563, Version A
	Participation Assessment Examination




	Legal Responsibilities for Starting a Business

	Registering your Business
(Business Number)
	

	
	

	Reservation of a Company Name
	

	
	

	Federal or Provincial Charter
(Incorporation, Head Office)
	

	
	

	
	

	Sales Tax Registration
	

	
	

	Labour Standards
	

	
	

	
	

	Payroll Deductions
	

	
	

	Occupational Health and Safety
	

	
	

	
	

	Income Tax
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	Accounting Requirements/Basic Accounting Knowledge

	Chart of Accounts
	

	
	

	Accounts
	

	
	

	Accounts Receivable
	

	
	

	Accounts Payable
	

	
	

	Bookkeeping
(Daily, Monthly, Yearly)
	

	
	



	Basic Accounting of Taxation
(based on the Legal Form of Business Organization)

	Profits
	

	
	

	Withdrawals
	

	
	

	Dividends
	

	
	



	Requirement: Sufficient, relevant information provided.
	Yes    No
  
(1.1)


Note to the Examiner: Transfer the result to the candidate’s Evaluation Form.
